
How do I add a facility? 

Facility Search: 

To add a facility while you are currently logged in, you will select the 
"Facilities" pill. You will then select the "Add Facility" button. Next, you will 
need to fill in the information necessary to search for a facility in the form 
shown below.  

 

Once you have found the correct facility, you will click the "+" icon to add the 
facility. 

 

You will then need to add all facility information and click the "Save" button.  



 

Next, you will select the "Pool Ladder" icon to add the pool configuration.  

 

Once you have clicked on the "Pool Ladder" icon, you will be taken to the 
following page where you will need to enter information about the pool's 
configuration. 

 

Once you have entered the necessary information, you will click the "Save" 
button to save the information you have entered. 

Additional Information: Your facility will need to be added before you can 
create meets.  
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