
How does an LSC transfer a member? 

To initiate a club transfer for a member: 

1. Login to your USAS account 

2. Click on 'Member' from the top right navigation options and select 
'Member Details' from the dropdown 

3. You will then be taken to the 'Member Search' page, pictured below, 
and enter information to filter your search to find the member for 
transfer.

 



4. To filter your search to a greater detail, click 'Show Advanced Search' to 
reveal the following search fields:

 

5. Once you have the member you a searching for, click on the member's 
name 

6. When you are in the View/Edit Member, click on the Club Transfer pill

 

7. Click on the down arrow to expand the club 



8. Then click on 'Initiate Transfer', you will be take to the 'Member Club 
Transfer' form

 

9. Enter the required information 

10. Click 'Submit Transfer' 

Once you have initiated the transfer, you will have to approve the transfer in 
LSC Workflows. 

LSC Workflows Tutorial Video 

 

https://youtu.be/L7gcKEBDLas
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